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Request for Qualifications 
Design Services for the City of Pataskala’s 
Mink Street Garage Improvement Project 

 
 
 

 
 
 

Deadline for Submittal: 4:00 P.M., Thursday, May 9, 2024 
 
 

City of Pataskala 
Office of the Public Service Director  

621 W. Broad St., Suite 2B 
Pataskala, OH 43062 
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1. PROJECT SCOPE 
 

The City of Pataskala (“City”) is requesting statements of qualifications from Design-Build 
Firms (“Firm”) to complete engineering/architectural design and construction services for The 
Mink Street Garage Improvements project. 
 
The project consists of design and construction of a pre-engineered metal building.  The 
building will consist of 3 to 4 truck parking bays, a truck wash bay, and personnel facilities 
including: restrooms, laundry facilities, and break room / office space.  A new water service to 
the building from the main is expected to be included.  The building footprint is anticipated to 
be approximately 7,500 square feet. 
 
The Design-Build Firm shall perform the work of this RFQ as described. 
 
All Architect-Engineer Services required shall be performed by licensed architects and 
engineers registered in the State of Ohio. 
 

 
2. SCOPE OF SERVICES 
 

2.1 Scope of Work 
 

The selected firm will be responsible for preparing engineering/architectural plans and 
specifications, utility coordination and installation, construction and construction 
administration services.  Note that inspection will be provided by a separate 3rd party 
organization of the City’s choosing.  Scope of work includes:   
 
a. Meet with City to review the work to be included. 
b. Topographic and boundary survey as required for design. 
c. Geotechnical investigation and analysis as required for foundation design. 
d. Cost estimates with each plan submittal. 
e. Provide schedules for design and construction work. 
f. Utility coordination. 
g. Coordination for all required permits. 
h. Preparation of construction plans for the building, site utilities, and all necessary 

auxiliary items related to the building construction. 
i. Construction of building and installation/coordination of all auxiliary items. 
j. Construction administration 
k. Complete as-built survey and construction documents. 

 
 

2.2 Compensation 
 

The Firm shall advise the City in writing of the scope of work to be provided, the cost of 
the services provided and an estimated timeframe for completion. The Firm shall not 
proceed to perform any such services until City and Firm have established a project cost, a 
completion schedule, a period of performance and the City has given its written 
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authorization to proceed. 
 
 

2.3 Ownership of Documents 
 

Title to all final documents, including but not limited to drawings, specifications, data, 
reports, summaries, correspondences, photographs, computer software (if purchased on the 
City’s behalf), video and audio recordings, software output, and any other materials with 
respect to work performed shall be provided to City upon completion of the work. Any 
information obtained by the Frim as a result of performing the services shall become the 
property of the City and shall not be released to others without prior written consent from 
the City. 

 
2.4 Other Requirements. 

 
Firm shall provide the City with assurance that a continuity of personnel shall be 
maintained. 
 
The selected Firm must register with the City Finance Department prior to starting work. 
 

 
3. PROCEDURE 
 

In accordance with ORC 153.693, the purpose of this RFQ is to select and rank three Firms 
which the City considers to be the most qualified to provide the required design-build services.  
The selected, shortlist Firms will then be provided specific parameters and conceptual 
information, as prepared by the criteria engineer/architect, and be requested to provide a pricing 
proposal divided into a design services fee and preconstruction and design-build services fee. 

 
The procedure and approximate schedule for procurement of consulting services shall be: 
 

a. The City issues the notice requesting qualifications (RFQ) on Thursday, April 18, 2024 
b. Submission of qualifications  

i. All submissions must be received by the Public Service Director by 4:00 p.m. 
on Thursday, May 9, 2024 

ii. Submittals may be delivered to: 
• 621 W. Broad St. Suite 2B, Pataskala, Ohio 43062 

• Two copies will be required if physical copies of submittals are 
delivered. 

iii. Submittals may be emailed to: 
• ahaines@ci.pataskala.oh.us 

iv. Submittals pursuant to this invitation will not be received after the hour and date 
stated above. 

c. Evaluation and review of all qualifications will be conducted by the City of Pataskala 
d. Selection of shortlist firms completed by May 23, 2024 
e. Notice and specific parameters provided to short list Firms, May 30, 2024 
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f. Submittal of pricing proposals by June 27, 2024 
g. Negotiations complete and Firm selected by August 2024. 

 
 
4. QUALIFICATIONS FORMAT AND CONTENT 

 
Minimum font size of 12 point required. The page limit includes resumes, project schedules, 
table of contents, and cover pages. Each page must be numbered. Costs for preparing and 
submitting a response to this RFQ is entirely the responsibility of the submitting Firm. 
 
The submittal shall include a cover letter, a conflict of interest disclosure statement, and a 
summary of qualifications and experience as well as a project outline and approach. 
 
Each qualification statement shall be limited to fifteen (15) single-sided pages. 

 
4.1 Cover Letter 

 
Summary – Provide a brief summary of the qualifications and capabilities of the Consultant 
and any subconsultants, if appropriate. The summary should indicate an understanding of 
design services required for performance. 
 
Identify key personnel and a single point of contact assigned to work on the project who 
lives in the Central Ohio region for each subconsultant. 
 
Signature and Contact Information – The cover letter shall be signed by the Consultant’s 
agent who is authorized to negotiate and contractually bind the firm with the City regarding 
the requested services. 
 
The Project Manager shall be listed in the cover letter and will be the main contact with the 
City for technical and contractual issues and shall be responsible for the direction of day-to-
day progress. Provide the telephone number, e-mail address, and office location of the 
Project Manager. 

 
4.2 Conflict of Interest 

 
The Consultant shall disclose and list any financial, business, or other relationships with the 
City that may have an impact on the outcome of the required performance of the project. A 
potential conflict of interest includes, but is not limited to, work related to contracts with 
other City departments, other municipalities, local land developers, current clients, and 
other parties who may have a financial interest in the outcome of the project. At the City’s 
discretion, a potential conflict of interest may be waived or factored into final award 
decisions and/or a modified scope of work. 

 
4.3 Project Understanding and Approach 

 
The project understanding should include clearly defining the project along with any 
associated parameters and constraints.  In the project approach, the consultant is free to 
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include any necessary details to demonstrate and reflect the ability to complete all required 
elements of the scope of services.   
 

4.4 Qualifications and Experience 
 

Summarize the qualifications and relevant experience for the consultant firm and any 
subconsultants. The following items should be included: 

 
Summary – Provide a summary of the firm’s overall capabilities, history, recent and related 
experience, and expertise. The proposed relationships among all key personnel and support 
staff that are expected to provide engineering services should be identified. Provide 
information on the firm’s experience related to the project’s scope of work. Provide 
information on the firm’s current workload, facilities, resources, and experience that clearly 
demonstrate its ability to successfully complete the project. 
 
Representative Projects – Provide information on up to three reference projects that the 
proposed key personnel have completed in the last three years. The projects listed should 
be similar or the same as the project’s scope of work. The references should include: 

a. Project description and location, 
b. Description of services provided, 
c. Budget and schedule performance, 
d. Key personnel involved and subconsultants employed, and 
e. Client name, contact person, and current phone number and e-mail address. Should 

the City not reach a contact person with the contact information provided, then the 
reference will not be considered in the qualifications evaluation. 

 
Reference projects should demonstrate working knowledge and experience regarding the 
design of similar projects, approach and methodology used, including any equipment or 
special software. Describe any supplemental tasks that were deemed necessary or 
recommended, which enhanced outcome, reduced cost, or expedited delivery. 
 
Resumes – Provide a resume or biography in an appendix for each of the proposed key 
personnel focusing on relevant experience and the assigned function of each key person. 
Provide information that relates to the project’s scope of work. Similar information is 
required for each subconsultant utilized, if any, and describe the approximate percentage or 
level of their contribution. 

 
 
5. FIRM SELECTION 
 

5.1 Selection Committee 
 

The City will conduct its selection process to achieve the objective of selection of a highly 
qualified Firm to perform the project work at a reasonable cost. Within this overall 
objective, it is also the City's intent that: 

a. The selection process be fair and open; 
b. The selection of the Firm be based on clearly stated objective criteria; 
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c. Firms’ qualifications will be evaluated by a team lead by the Public Service Director. 
 

5.2 Evaluation of Firm Submittals 
 

The specific criteria used during the evaluation process are provided below: 
 

a. Format Instructions 
b. Conflicts of Interest 
c. Team Qualifications and Experience 
d. Project Understanding and Approach  
e. City Relationship and Past Performance 

 
5.3 Negotiation of Costs and Fees 

 
In accordance with Section 3 above, and ORC Section 153.693, negotiation of costs and 
fees will occur after ranking individual submittals by the short-listed Firms.  When the City 
has determined the most qualified submittal, it will undertake negotiations for a price for 
services, which may include modification of the requested scope of work. If those 
negotiations fail, the City retains the right to undergo negotiations and possibly enter into 
an agreement with the next most qualified Consultant, and so on until an agreement is 
reached with a qualified firm. 

 
 
6. GENERAL TERMS AND CONDITIONS 
 

6.1 Limitations. 
 

All facts and opinions stated herein are based upon available information and no 
representations or warranties are made with respect to their accuracy or completeness. This 
RFQ and the selection process shall in no way be deemed to create a binding contract, 
agreement or offer of any kind between the City and Firm. If the City selects a consultant 
pursuant to this RFQ, any legal rights and obligations between the successful team, if any, 
and the City will come into existence only when an agreement is fully executed by the 
parties, and the legal rights and obligations of each party shall at that time be only those 
rights and obligations which are set forth in the agreement and any other documents 
specifically referred to in that agreement. 
 
Each Consultant submitting statements in response to this RFQ agrees that the preparation 
of all materials for submittal to the City and all presentations are at the Consultant’s sole 
cost and expense, and City shall not, under any circumstances, be responsible for any costs 
or expenses incurred by any candidate. In addition, each Consultant agrees that all 
documentation and materials submitted in response to this RFQ shall remain the property 
of the City and may be used by the City for any reason whatsoever. In accordance with Ohio 
law relating to access to public records, the City may be required to publicly disclose all 
submitted information and materials to third parties requesting such information. 

 
6.2 Award. 



7  

 
The City reserves the right to accept or reject any or all submittals, to alter the selection 
process in any way, to postpone the selection process for its own convenience at any time 
for any reason whatsoever, to waive any defects in any submittal, to issue a new RFQ at any 
time, or to hire any consultant it deems appropriate in its sole and absolute discretion within 
or outside of the RFQ evaluation process. 

 
6.3 Federal, State and Local Laws. 

 
As part of the RFQ process, the selected Firm will be required to comply with all applicable 
federal, state and local laws. 
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